SOP for forwarding R & D project for approval of Vice-Chancellor
Create the project proposal as a receipt in e-file.
Create an e-file (use file head FRPROJ/RDRM)
Add the project proposal using Add Receipt on the document side.
The project proposal will now appear on the document side of the e-
file.
In case of Endorsement Certificate: The PI should place the soft
copy of the Endorsement Certificate under the editable Draft List at
RHS.
Type the following RDRM Form A on the Green Side of the e-file.
_______________________________________________________________________
D-RDRM FORM A
1. Funding Agency:
2. Project Title:
3. School:
4. Principal Investigator:
5. Co-Investigator(s):
6. Project Coordinator (if any):
7. Project Amount:
8. Duration:
9. Will the implementation of R & D project and the related field
trips interfere
in the on-going Academic programme of the University?
10. Will the project incur any financial burden on the University?
11. Will the project demand additional space in the School? If yes,
Deans recommendation.
12. Will the project pose any safety hazard? Is the principal Investigator
aware of
safety regulations?
13. Is the demand for 15% Overhead expenditure included in the
budget of the project proposal?
_______________________________________________________________________
E-Sign by Principal Investigator
And forward the e-file to Vice-Dean (Research) for approval
Vice-Dean (Research) approves the e-file and forward it to Dean
Dean forwards the proposal and forward the e-file to Director, RDRM.
Director, RDRM forward the file to the dealing hand
The dealing hand fill the following details
_______________________________________________________________________
1. Project Number:
2. Project Amount:
3. Duration:
4. Any financial burden on university:
5. Additional space essential. If yes, Deans recommendation required.
6. Is the PI aware of safety regulations?
7. 15% Overhead expenditure included:
_____________________________________________________________________
After entering the above details, the dealing hand will forward the
e-file H.C.—AR(DTT) – DR(DTT)-Director, RDRM
Director, RDRM recommends the proposal with e-Sign and forward
the e-file to VC for approval
VC approves the proposal with e-Sign and return the e-file to
Director, RDRM.
In case of an Endorsement Certificate, Director, RDRM
will forward the e-file to the Registrar for signature on the
certificate placed under the Draft List.
Director, RDRM can download the entire e-file for RDRM record for
NAAC/NIRF etc.
E-file returns to Principal Investigator.
